
 

 

“Advancing” a Show 

From time to time Artists and Agents may contact you to “Advance” A show.  This may be by a 
phone call or email.  Advancing the show is simply a check that the artist or agent makes in 
advance of the show to make sure the artists and the show contact are on the same page. This 
is one of the reasons it is important to keep your PA contact information current. When an 
Artist or Agent advances a show they will likely confirm the following: 

 Load In time: 

 Confirmation of personnel to help with load in: 

 Time that doors Open: 

 Confirm details of any hospitality and accommodations included in the rider 

 Confirm any details required in a technical rider. 

Advancing the show is meant to put everyone at ease as both presenter and artists should 
understand what the other is expecting.  Advancing a show is not negotiating a contract. It is 
simply confirming the details that have already been agreed upon. When an artist phones or 
emails you to advance a show it is the first point of contact and should not be confrontational.  
It is also a great idea for you to confirm the artist’s information.  Having an artist’s cell phone 
number for instance can be useful if they are not at the venue at the agreed upon load in time! 
Cell phone numbers can change from time to time.  Confirming you have the correct number 
will mean you have that means of contact on the day of the show.  If you have an issue that is 
contested by an artist or agent please inform the Performing Arts Coordinator of the matter 
immediately. 

Artists and agents are not to contact you about booking shows, negotiating contracts etc., or 
changing riders or requesting additions to riders. Certainly you can point agents or artists to the 
Performing Arts Coordinator if they try and make these requests of you. 

Not every tour date will be advanced and not all items listed above will be applicable to every 
show. Most tours where and artist is providing their own tech and accommodations there is 
very little to “Advance” and the artists will in many cases simply show up at the agreed upon 
time, set up and perform as agreed. 

If you have any questions or concerns about artists or agents and advancing shows please 
contact the Performing Arts Coordinator. 
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